
 
 
 

CLASS SPECIFICATION 
County of Fairfax, Virginia 

 
 

CLASS CODE: 3832   TITLE: HOUSING/COMMUNITY DEVELOPER III   GRADE: S-25  
 
DEFINITION:  
Under general supervision, plans, operates, and implements housing and community 
development programs and/or projects,; and to do related work as required. 
 
DISTINGUISHING CHARACTERISTICS OF THE CLASS: 
The Housing/Community Developer III is distinguished from the Housing/Community 
Developer IV in that the Housing/Community Developer III plans, operates, and implements 
programs or projects whereas the Housing/Community Developer IV manages a large program 
or key projects within a branch.  The Housing/Community Developer III is distinguished from 
the Housing/Community Developer II in that the Housing Community Developer III actually 
plans, operates, and implements the programs or projects whereas the II assists the III in the 
implementation of a number of programs or projects. 
 
ILLUSTRATIVE DUTIES: 
Assembles and appraises data necessary to analyze housing site acquisition decisions;  
Calculates and interprets economic data for establishing development project budgets;  
Compiles data for applications for mortgage insurance, housing assistance, and financing;  
Monitors and coordinates activities of the development team throughout the development 
process, including architects, builders/developers, lawyers, mortgage lenders, management and 
marketing agents, and various consultants;  
Negotiates development team and consultant contracts; participates in liaison activities with 
various non-profit agencies, providing technical support and information;  
Develops and carries out analysis, planning, and preparation of specific neighborhood 
conservation and redevelopment plans and programs for low and moderate income communities;  
Examines demographic characteristics of each neighborhood, investigates character of 
environment, and designs and implements housing and hygiene condition surveys to determine 
types of assistance needed;  
Analyzes the need for public facilities and proposes appropriate solutions to develop and finance 
these facilities;  
Manages the expenditure of federal block grants and County funds;  
Ensures compliance of assigned projects with other federal, state, and local program 
requirements and regulations;  
Works with citizen organizations and business leaders of target neighborhoods;  
Assists with preparation of annual Housing Assistance Plan; researches, designs, and develops 
user need standards, and reviews site plans and dwelling unit plans against these criteria; directs 
the rehabilitation and home improvement loan and grant programs, including loan interviews, 
work write-ups, architectural designs, cost estimates, contract preparation, bidding, and awards, 
and construction inspections;  
Provides technical expertise for homeowners in rehabilitation inspections, design, counseling and 
construction;  
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Analyzes complex construction and financial problems and devises unique solutions so that all 
rehabilitation cases conform to program requirements;  
Authorizes progress payments to contractors on behalf of the County and the Redevelopment and 
Housing Authority;  
Coordinates programs with federal division chiefs, chief building and housing code inspectors, 
division heads of other County agencies, and general construction contractors;  
Makes presentations on narrow matters of expertise or responsibility and responds to specific 
questions in dealings with the Board of Supervisors and Planning Commission, federal and state 
agencies, County departments and the public. 
 
REQUIRED KNOWLEDGE, SKILLS, AND ABILITIES: 
Knowledge of housing law and programs, site planning, real estate and land-use law;  
Knowledge of applicable federal, state and local regulations;  
Knowledge of building construction practices, and codes;  
Ability to manage diversified and complex housing and community development projects;  
Ability to communicate effectively in verbal, written and graphic forms;  
Ability to supervise others;  
Ability to establish and maintain effective working relationships with public officials, private 
developers and contractors, citizen groups and community residents. 
 
EMPLOYMENT STANDARDS: 
Any combination of education and experience equivalent to the following: 
 
Graduation from an accredited college or university with a degree in planning, engineering, 
architecture, economics or related field and three years of experience directly related to assigned 
program area. 
 
CERTIFICATES AND LICENSES REQUIRED: 
None. 
 
NECESSARY SPECIAL REQUIREMENTS: 
None.  
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